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CONTENTS
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Section
Page No.
1 HOW TO USE THE MANUAL
1.0 General Information 1/1-1/2
1.1 Contents of this Manual 1/3-1/4
1.2 Definition of Terms 1/5-1/6
1.3 Health & Safety — Brief Requirements 1/7
2 EMERGENCY INFORMATION
2.0 General Emergency Procedures 2/1-2/2
2.1 Failure of Electrical Supply 2/2
2.2 Fire 2/2-2/3
2.3 Recommended Safety Operating Procedures 2/3-2/5
2.4 General First Aid Guidance 2/5-2[7
25 Emergency Contact Details 217
3 CONTRACTUAL AND LEGAL INFORMATION
3.0 General 3/1
3.1 Contract Team Details 3/2
3.2 Schedule of Liability Periods and Warranties 3/3
3.3 Schedule of Relevant Guidance Notes and British Standards 3/4
3.4 Working Conditions 3/5
35 Safety at Work 3/5
3.6 Personal Protective Clothing 3/5-3/6
3.7 Permit to Work 3/6-3/10
3.8 Replacement Parts 3/11
3.9 Warning and Safety Notices 3/11
3.10 Fire Precautions 3/12
3.11  Escape routes 3/13
3.12  General ltems 3/13
3.13  Use of Acids and Chemicals 3/13-3/14
3.14  Use of Oxyacetylene 3/14-3/15
3.15  Electrical Circuits and Controls 3/15

4 DESCRIPTIONS OF SYSTEM AND DESIGN INTENT

A COMPLETE DESCRITION OF EACH SERVICE INSTALLED SHALL BE ADDED TO THIS
SECTION — THESE SHALL BE SPECIFIC FOR EACH PROJECT.
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5 SCHEDULE OF EQUIPMENT
5.0 General 5/1
5.1 Schedule of Equipment 5/2-5/3
5.2 Schedule of Luminaires 5/4
6 SPARE PARTS
6.0 General 6/1
6.1 List of Recommended Spares 6/2
7 SPARES POLICY
7.0 General 7/1
7.1 Suggested Spares Policy 712
7.2 Holding Spares 712-7/3
8 COMMISSIONING DATA
8.0 General 8/1
A COMPLETE SCHEDULE OF TEST AND COMMISSIONING RESULTS SHALL BE
ADDED TO THIS SECTION — THESE SHALL BE SPECIFIC FOR EACH PROJECT.
9 OPERATION OF SYSTEMS
9.0 System Operation — General Information 9/1
9.1 Rules and Regulations affecting the Installation 9/1-9/2
9.2 Safety Signs 9/2-9/3
9.3 COSHH Regulations 9/3
9.4 Electricity at Work Regulations 9/4
9.5 Environment Protection Act 9/4-9/5
9.6 The Electricity at Work Act 1989 9/5-9/6
9.7 General Electrical Details and Requirements 9/6-9/7
9.8 Preparation for Start-up 9/7-9/9
9.9 Operating Procedures 9/9
9.10  Shut-Down Procedures 9/9-9/10
10 MAINTENANCE
10.0  Preventative Maintenance Introduction 10/1
10.1  Maintenance Requirements 10/2-10/3
10.2  Planned Preventative Maintenance 10/3-10/4
10.3  Specialist Maintenance 10/4
10.4  Implementation 10/4-10/5
10.5 Tools and Equipment 10/5-10/6
10.6  Safety 10/6-10/8
10.7  Maintenance Instructions 10/8-10/11
10.8  Maintenance Procedures 10/11-10/16
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11 FAULT FINDING
11.0 General 1111
11.1  Fault Finding 11/1
11.2  Fault Finding Procedures 11/2
11.3  Call a Service Engineer 11/2
12 MODIFICATION INFORMATION
12.0  General 12/1
12.1  Schedule of Revisions to Installed Equipment 12/2
12.2  Record of Scheduled Maintenance Checks 12/3-12/4
12.3  Records of Faults and Action Taken 12/5
13 DISPOSAL INSTRUCTIONS
13.0 General 13/1
13.1  Schedule of Disposal Instructions 13/2
14 NAMES AND ADDRESSES OF MANUFACTURERS
14.0 General 14/1
141 Manufacturers Details 14/2-14/3

15 RECORD DRAWINGS

A COPY OF THE RECORD DRAWINGS SHALL BE ADDED TO THIS SECTION — THESE
SHALL BE SPECIFIC FOR EACH PROJECT.

16 MANUFACTURERS'’ LITERATURE

A COMPLETE SELECTION OF THE RELEVANT MANUFACTURERS LITERATURE
SHALL BE ADDED TO THIS SECTION — THIS SHALL BE SPECIFIC FOR EACH
PROJECT.
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